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Almadina Language Charter
Academy

Family Zone Reference

[SECURE ZONE WWW.ESLALMADINA.COM]

The Family Zone was launched on March 17, 2014 to all families of Westmount Charter School. This
reference is mainly to help new users quickly see the steps to perform simple tasks. It is meant as a
quick reference and is not a complete authority on the functionality of the Family Zone Area.
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Security

The Family Zone of the Almadina Language Charter Academy website is designed to allow for
administrative functions required by parents. The site holds information we need to work with

students. The information is in a highly secure building and governed by our privacy policy which can be
read online at:

http://www.eslalmadina.com/privacy.asp
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Registering

The following screen shots explain the registration process:

Adrmadina Ecard Offlce

£5%  ALMADINA LANGUAGE CHARTER ACADEMY
& kl;Eﬂ =240- 1522 54 Sres i

% Reac‘: and Wiite, Rea chthe Hefglfrt' Caigary, AZ Carsas T2 185

AL LANEAL T
CHARCTER ACASENY

Main Almadina Site  Print Leogin

Welcome
Login
Flzase chooss 3 login option:
= FAMILY
¢+ Login as 8 FAMILY 1
¢ MO USERNAME/PASSWORD? CLICK HERE! _ |

Mot sure what to da?

+ Not yet registered to use this site? . i
Cligk here to register, or click here for full instructions.

» WAITLIST
¢ Login as WAITLIST family
o NO USERNAME/PASSWORD? CLICK HERE

Mot sure what to da?

« Mot yet registersd to use this site?
Cligk here to register

= ADMINMISTRATOR
¢ Login as STAFF

2013, All Rights Reserved. Privacy Policy | Terms of Use
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£8%  ALMADINA LANGUAGE CHARTER ACADEMY

£ 6, ST £ = e
7 Seboct \, Reaﬂ and YWrite, Reac:‘ the Heag’rt Caigary, A2 Carsas TI5 185
iies acames

Main Almadina Site Print Login

Registration Step 1
Plzase provide some family detsils to se= if we can find you in the database.

“ou only need to search for one of your children if you have more than one attending ALCA.

Student Last Mame: | | x

ALCA Student Number: | | *
(mcarngies 123438725)

Student Postal Code | | \I_Il
Fommat TATAT im0 space)

Student Birthdate: |Mar:,h L || o ¥ ||gg1.: L |

Register

® Robert Peqgg Inc. 2013, All Rights Reserved. Privacy Policy | Terms of Use
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Main Almadina Site Print Login

Registration Step 2

password will b2 mailed if you forget it
Pazzwords must:

Be a minimum of § characters long
Caontain 1 lower case letter

Caontain 1 UPPER case letter

Caontain 1 number

Contain 1 spacial letter like 3% &&@! 7+

£4%  ALMADINA LANGUAGE CHARTER ACADEMY

f lIl $ i i I g g o - 4519 54 STaas SE
4 Seboct \, REEG and YWrite, Reec*: the Heag*:t' Taigen A2 Eerans TEE

Flzase provide an email address and password. Your 2mail address will work a3 your usernams and

NOT eontain a sequence of number longer than 3

Alrmadina Ecand Ofloe

Family Email Address: I

Family Password: |

Cionfirm Family Password: |

Register

Don't have an email address?
Advice on choosing 8 password

. 2013, All Rights Reserved.

Privacy Poelicy | Terms of Use
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Password Retrieval

The following screen shot explains how to retrieve your password:

i "@ ALMADINA LANGUAGE CHARTER ACADEMY

;‘C :;-;:4‘50.‘::‘5

- 1325 54 Sheat SE
l\, R&EG an G .\-'n,"t'lf R&EC t"lf IEG""t' Caigary, AZ Carsas TIE NS
mm‘

CHATER aCameNT

Main Almadina Site Print Login

Family Login

MOTE: WAIT LIST LOGON CLICK HERE

Please provide your login details.

Usernames:
(usLally your emall address)

Passwaord:

c. 2013 All Rights Reserved. Privacy Policy | Terms of Use
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4%  ALMADINA LANGUAGE CHARTER ACADEMY

oY, SITIE C . R
;WM% Reed and '\:\'r‘;te, RCEC‘T the Heig':t EE s
g

Main Almadina 5ite | Print | Login

Password Retrieval

Flease provide your email addrass below - you must provide the email address you registered with.

Email: I |

1
Lagin Typs: | Family v | \_ |

& Robert Pegg Inc. 2013, All Rights Reserved. Privacy Poelicy | Terms of Use
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Password Change

The following screen shot explains how to change your password:

£8%  ALMADINA LANGUAGE CHARTER ACADEMY

£ 6, ST £ = e
7 Seboct \_ Reaﬂ and YWrite, Reac:‘ the Heag’rt Caigary, A2 Carsas TI5 185
CRACTER ACASEMY

Main Almadina Site Print Logout

Password CHEHQE S
Fasswords must: § msp?::;‘ﬂrlls

Be a minimum of 8 characters long
Contain 1 lower case letter
Contain 1 UPPER case letter
Contain 1 number

Contain 1 special letter like 33 83@! 7+ F'asa'.-'\-'crd Chang.e
MOT contain a sequence of number langer than 2 A Family Infermaticn
A Student Infarmation

Family Zone

Home

Existing Family Password: -
& v I Contact Information

Waitlist Student

Family Password: |

Confirm Farnily Passwaord: | Tarms of Use

Last Accepbed: SHOEIANE

Privacy Policy

Advice on choosing 8 password

2013, All Rights Reserved. Privacy Policy | Terms of Use
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Information Review and Update

The following screen shots explains a basic information update (area marked with a * must be
completed before you are considered “registered”). On each of the Family, Student and Contact pages
you will need to verify the accuracy of the information we have on file each year at registration time.

You will be shown the page where you must accept the Terms of Use. Click on the “Accept” button at
the bottom of the page after reading through it

1&'...,"‘; ALMADINA LANGUAGE CHARTER ACADEMY

.f' m SETERE:
f: %, REEG and Wiite, REEC t"ri‘ =F G”"t’ Txuary, A% Catmds TIE NS
M‘-m

CRACTER ACASEMY

Main Almadina Site Print Logout

Terms of Use

Terms of Reference

‘Welcome to the ALCA Family Zone (the "FZ") of the ALCA website {the "Site"™). Using the FZ is subject to your
acoeptance of this Terms of Sarvice agreemeant (the “Agreement”). If you do not acoept this Agreement, please do not
use the FZ. Throughout the Agreement the terms "we", "our”, or "us” refers to the Almadina Language Charter *%‘Eﬁ'&ﬁﬁﬁi"é&“méﬂ“

Academy, and "you" or "your” refers to you, the visitor to our FZ. Mot intending to register
student|s)7 Clck hare

Changes to this Agreement
Family Zone

From time to time we may change the terms of this Agreement without pricr nctice. The cument Agreement can be

found at hito:/fz eslalmadina. com/termsofuse aso {you must lag in ta see this). By using the FZ after we have posted Home

any revisions to this Agreement, you sccept the Agreement 8s revised. Paszword Changs
Eamily Information *

Privacy Student Information *

Contact Information *

‘We respect your privacy. Please review our Privacy Policy for a desoription of the information we collect and how we ——

. Waitlist Student
use it
Errors and Downtime Logout

Privacy Policy
Emors may appesar from time to time on the Site and some information on the Site may be cut of date. Before relying

on information you've found on the Site, please confirm any facts that are important to your decision. You can contact
us by acoessing the contsct page on cur site. From time to time the Site may be inaccessitle or incperatble for any reason,
including, without limitation:

Almadina Language Charter Academy |Family Zone Reference
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Entering Family Information
Next you will be shown the family information we have on file. Make any changes required and click
“Update”. You will need to specify primary spoken language and specify at least one email address. You
will also have to verify your address. You can enter address details in the textboxes and then click
“Verify Address”, once you find you address on the map, click on “Accept This Address”:

F

Family Information

It is your responsikility to ensure information is always up-to-date

Student Surname:
Agartment #:

House #:

=t Addrass:

City:
tal Cods
Format TIT1T1:

Address Verified?
¥ 0N mapT Ender address
-,

|Tast

[101

|3 street sw

|C.E|Igar3r

[T2Joas

X Mot Verified
{Enter information above and then clide button below)

address is marked on the map.

Matches returned: 1

ity ara click Rere
Werify Address
You mus/f

Map responded with: Ok [The request did not encounter any emors)

ose an address frem box on the left that matches your home address. Then
click on "Accept this Address" link that appear in the "bubble" abowe where the

We

, Apartment:
Housa: 160

Streat: Caslieriage

Partial match:Yes

Aot

180 ST Boubnmng NOTEL
Caigary. AR

[PEAEM CoobE SonT MEte - you will Bb
T U VT WA 1 Lol

Aot i Agang
B 3 w
ﬁa, Tebr o, Ad NE 9 Castlebtook ©
T 3
o
IIT!Q(
.
o
[} [ .-'J; i I:_.\§J
- g4 o
Raibunms .
c Map Data.) 100 mi J Temsoflos  Resortamap eror

Primary Language Spoken:

English

T

least one email address.

The addresses listed below are used to send email comespondence to your
family from the school. You may leave one blank but you MUST provide at

"Annual Verification" of the abowe information is required.

| sonfirm the above information is comect

VOU ARE NOT REGIITERED AT THIE
FOINT FOS THE COMIMNG YEAR!

Hot intending to register
student{s)7 Click fere

Family Zone

Home

Password Changs
Family Information *
Student Information *
Contact Information *
Waitlist Student

Termns of Use

A=t Acoezoen 10014
Logout

Privacy Policy
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Students Currently Attending ALCA

Make any changes to any students in your family and click “Update” for each before making changes to
other students.

Student(s) Details

Student 1 - Siwar Abeid

i (00U ARE NOT RERI STERED AT THI S

Last Mame: | FONT FOR THE COMNG YE&R!
Hat Intending to regster

First Hame:

student{s}? Clck hora

Birthdste {"™™™-MM-DD): Family Zone

Curant Grade-
Curmrent Grade: Home

| Pazzword Changs

Family |nformation
Gender: Male @ Femals Student Information *

Contact Information *
Waitlist Student

Health Mumber:

Citizenship: | Canadian Citizen ¥

I landed Irmigrans, copy of visarrmigraion docurmentaiion
ST De Sans 00 ofice.

Aboriginal Eligibility: ¥ deciaring as am abcriginal person, plaass conisc Terms of Use
9 g ty Moz and soacdy "Eons malan First hatons”, Tae Last Accegted: 3H0E014
Matlions”, Wi=tis” of Trult”. (Tllick fior miore Lagaout
F h Eligikili Doas: your child have sigibilicy and you Want 10 soercise Erivs Pali
= . o r e e 0 A yOU Wans o
rancaphane Eligibility: Joir P 0 Rave Yo S0 T B Fras o
Francophons) AdUCaton (CICk for mons i

Does your child have allergies? Yes @ Mo

‘What type of allergies?

Does your child camy an Epi-pen? Yes @ Mo
Does your child have Asthma? Yes @ MNo

Are there any other medical issues we should be |

zware of?

Update

Almadina Language Charter Academy |Family Zone Reference
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Editing Family Details

Make any changes to any contacts in your family and click “Update” for each before making changes to

other contacts.

Contacts Details

It is your responsibility to ensure information is always up-to-date!

It is always a good idea to leawve us with more than just parent contact information in the event of an

lemergency. We suggest you provide details for any parent{s) or guardian{s} and 1 emergency contact. If you s T Ao AT

hawe not already provided these, please add them below. Notintending to regester
stugent{s)7 Clct hars-

Riad Abeid | Dua'a AlRamsahi | Muhammad Mazhar | Humnaira Maz

Family Zone

Contact 1 - Riad Abeid [ DELETE THIS CONTACT ]

First Mama: | | Home
Password Change
Last Mame: | |

Family Information
Student Information
Contact Information *
Contact Order [ 4 7| Waitlist Student
'¥hat onder should we call contacts In e
evert of an emergency (start with 1)

Resides with Student{s): @& Yes Mo

Termns of Use
Relationship to Student{s): | Emther L | Es‘..‘«:mﬂ o4
ogout

Privacy Policy

Set Conladt Addness Io the same 35 Familly Address |
[5 Taralais \iew NE Calgary T3045]

Business Phone | |
Formek {555 e aee-

Home (Main) Phone | |
Fomak: {#5F) S0

Cell Phaone
FoMmal (55 SEersr 1 vou ane Feving froudle changin

Email:

Address Apartment Mumber:

Address House NMumber:

Address Street:

City:

Paostal Code

Fomnel T1T1T1:
[ Update

Almadina Language Charter Academy |Family Zone Reference
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Adding Waitlist Students

You have now completed the main steps to verify your family’s information. From this main page you

can now add Waitlist Students.

;;’{...,k ALMADINA LANGUAGE CHARTER ACADEMY R

£210 - 1829 54 Shest S5
Calgary, AS Canada TZE 1NS

\'%_, R&eca G‘\,wt—e Reac the Hevﬂt

Main Almadina Site Print Logout

Family Homepage Your 12015
§ registration s

This area has been oreated to allow families acoess to resources specifically designed to help you keep us up to date! compistel
ber of links in this password-protected

“ou will find a8 number of tocls on the menu to the right. There are also a num

zone, listed at the bottom of this page. Family Zone

Any information you update will also be emailed to the ALCA office so that we can keep your information as up to date
Home

85 possiole.
Password Changs
Family Information

Remember to logout when you are done!
Student Information
Co nta:t Information

Tarms of Uss
“8s Accapied: 0014
Logout

Privacy Policy

B Robert Pegg

Almadina Language Charter Academy |Family Zone Reference
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Add student details and click “Create”. Later you can return to this page to make changes. You may add
additional students by clicking on Add a Student.

LA LANCASTE
CHAKTER ACASEMY

Main Almadina Site Print

Add s student

Student Gender:

Student Cumently in Grade:
Expected Entry Grade:

School yesr child will enter ALCA:
Birth Country:

Birth City:

Date of Amival In Canada:

Does your child require
transportation:

May we scoess curent school
student records:

Cument Schoal:

Last Mame:
First Mame:

Birthdate {YYY-MM-DD):

Logout

| waitlist Student(s) Detail

You have no students on the waitlist...

{f % ALMADINA LANGUAGE CHARTER ACADEMY
G sebacl % R&ec‘: ar".Gi ‘\.-*'flr':'h:‘, Rt‘ecl': the Hefgl':t

add at least cne student below.

IMal= Femals

[chass=— v |
[ chass=— v| =
[ choose— v| =
[ choose— v| =
| | =
| | =
Yes @ Mo *7
® Yes o No *7
[ 2
Create

Alrragina Ecam Ofice
EI10 - 1329 54 Sreai SE
Calgary, AS Canada T8 1NS

Your 24-2015
registration s
complstsl

Family Zone

Home

Password Changs
Family Information
Student Information
Contact Infarmation
Waitlist Student

Terms of Uss

_ast ATcaDter 10014
Logout

Privacy Policy
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Viewing Student Waitlist Status

You can view the status of all Waitlist Students in your family by clicking on the “Waitlist Family

Summary” link (this link only shows once you have added waitlist students).

£ "@t ALMADINA LANGUAGE CHARTER ACADEMY

e %_\ Rﬂ'ac‘: and Write, Rea chthe He;gl’:t

sz
ERAETER ACAENY

Main Almadina Site Print

Logout

Waitlist Overview

All children from your family that are curently on cur waiting list are listed below.

PLEASE NOTE: IF ANY OF THE DOCUMENT COLUMN S ARE MARKED WITH A RED "X" THEH YOU MU ST STILL

PROVIDE THIS DOCUMENTATION BEFORE YOUR CHILD WILL BE OFFERED A SPOT SHOULD A SPOT BECOME
AVAILABLE.

» Documents can be added by clicking on the "Edit” button.
« Each document type requires a seperate upload... you can not combine documents into one file.

Sikilings hawve pricrity after registraticn, if there is space.
Your wait list number may ge up or dewn depending on spa

Documents
Apperta Canada Cument
Enter Entfer Haalth Birth Immigration Report  immunization  Siblings  Prionty

Student Grade  Year

Alrmadine Scand Sfics
Z310 - 1825 54 Sqent SE
Cagary, AS Camans TIE NS

Your 214-3015
registration Iz
complatal

Card  Cerbificate Documents

Jokn 1
Smilh

ut PR H ,; x

=Y

Card

#| e |

Record

=

st 2chool  $atus  Rank
L X 1

Family Zone

Homs

Password Changs
Family Information
Student Information
Contact Information
Waitlist Student

Waitlist Family Surnmary

Terms of Use

Last Accepbed: SHOEIANE
Logout

Privacy Policy

“ou can login and update information anytime by accessing this site {with the exception of student infermation which is loded).

If you have any questions, please contact your desired school.

2013. All Rights Reserved. Privacy Policy | Terms of Use
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Adding Documents
You are responsible for adding all documentation required for your child to be considered for a position

at the school. You can click on the “Edit” button beside each document type to upload a document to
the system. Click on “Choose File” to locate the file you want to upload from your computer and then

click on “Upload”.

Upload Files
documents. You may be passed over It a spot becomes

Waitlist Overview availablz but we have not received 3 copy of your Alberts Four I
" ; health card, child's birth certificate, Canadian immigration registration is
All children from your family that are cumel  gacymants,immunization recard or repart card. Plzass compistel
ensure that documents are uploaded ir i e format
I SISE NOTE 1 ANE OF THE MOCURET s'ls:l asr!a- H:‘-"T' i: ":1 'I;z’rna; ar :usnr:vl:-l'::: dccmmr:nnt L v Z
PROVIDE THIS DOCUMENTATION BEFOR  ~-=" 3518, Bng. git, Bmp; o = = NE Family Zone

AVAILABLE. format {such as pdf, doc, doo.

Home

Password Change
Family Information

» Documeants can be added by dlicking o =222 Your File To Uploed

« Each document type requires a seperat l Chaoose File | No file chosen

T Document Type: Student Information
Sibilings ha: Albarta Health Card Contact Information
Yourwaitlistn o gin Certificate Waitlist Studant
Canada Immgraticn Documents Waitlist Family Summary

Immunization Record
Albsrta e
Enter Enter  Health Birth Repaort Card

Student Grade Year Card Coertificate

" i 445 - | Uplocad | La.gcut .
Jorn W5 A pe || X[ Em | —_ Privacy Policy
You can login and update information any shich is loded).

If you have any questions, please contact your oesieo swwo:

Removing or Uploading Additional Documents
You can add or remove documents for your student by clicking on the “Edit” button beside your child’s
name. You are able to View and Remove documents from this same window.

Waitlist Family Surnmary
T Upload

Enter Enter  Heaith Birtn Your File Uploaded Sucessfully at server as: suctions.png Term:of Uze

student Grade Year  Card  Corbificate -amt Anorzid JA0EES
: : Logout

o q s | A em | | X[ e= File Name File Type DownloadRemowve Privacy Pali
J = - i Irivacy Folicy
ST —_ —_ auction®.pngBIRTH CERTIFICATE  Wiew X
“ou can legin and update information any shich is lodeed).
If you have any questions, please contadt yow ussiea scoon
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